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EUROPEAN FISHERIES CONTROL AGENCY

CONSOLIDATED VERSION OF THE RULES OF PROCEDURE OF THE
ADMINISTRATIVE BOARD OF THE EUROPEAN FISHERIES CONTROL
AGENCY

(including the amendments adopted at the 6™ 17" and 22" meeting of the
Administrative Board on 17 October 2007, 10 October 2012 and 5 March 2015
respectively)

Having regard to Council Regulation (EC) No 768&06f 26 April 2005 establishing a
Community Fisheries Control Agency and amending URdmpn (EEC) No 2847/93

establishing a control system applicable to theroomfisheries policy, hereafter called “the
Regulation”; and in particular its article 23.2.g

In order for the Administrative Board, hereaftelexd the “Board”, to ensure that the Agency
carries out its mission and performs the task assido it under the conditions laid down in
the Regulation, the following rules of procedure adopted.

Article 1
Membership

1. The duration of the term of office for each memlses,set by article 24.3 of the
Regulation, is 5 years. This term of office may&eewed.

2. Each Member shall have an alternate member nonditgt¢he Member State or the
European Commission, as appropriate, in accordamvitle Article 24.1 of the
Regulation.

Article 2
Chairmanship
1. In line with article 25 and 27 of the Regulatiohe tBoard shall elect a Chairperson

and a Deputy-Chairperson from among its Memberse Thairperson shall be
elected from among the Commission representatiVes. term of office of the
Chairperson and the Deputy Chairperson will benodée years and shall expire when
they cease to be members of the Board. The terofioé shall be renewable once.

2. The Deputy Chairperson shall automatically take ppkece of the Chairperson if
he/she is prevented from attending to his/her dutie
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3. The first election of the Chairperson shall takacpl after the Board adopts its Rules
of Procedure. The election of his/her successaol tdie place at a meeting of the
Board convened by the outgoing Chairperson at astmonths before the end of
his or her term.

4, If the office of Chairperson or Deputy Chairperdalls vacant, a new Chairperson
or Deputy Chairperson shall be elected at the aeatlable ordinary meeting of the
Administrative Board and in no case later than signths after the vacancy
occurred. The member then elected shall serve aairgéinson or Deputy
Chairperson for the remainder of his predecessersy or until the end of his
membership of the Administrative Board, whichewethie earlier.

5. The Chairperson shall be the spokesperson of tleedBand may delegate some of
his/her tasks to the Deputy Chairperson.

6. The terms of office of Chairpersons and Deputy Gieasons shall begin on the first
day after their predecessors’ terms of office.

7. If both the Chairperson and the Deputy Chairpei@@nabsent or unable to attend a
meeting, the meeting shall be chaired by the langgwing member or, in the event
of equal length of service, the oldest of the I@igerving members.

Article 3
Election of the Chair

Election shall take place in accordance with tHiewang procedure :

* Where there is a single candidate or where ther agnadidates withdraw, leaving
a single candidate, that candidate shall be elqutedded that he or she receives
a majority of the members with the right to vote.

* Where there are only two candidates, the candithatereceives a majority of the
members with the right to vote is elected. If botndidates receive the same
number of votes, the person chairing the electimtgss shall invite additional
new names to stand as candidates and move toxheleetion round. If there are
no additional names, the person chairing the elegbrocess shall repeat a vote
until a candidate is elected.

« Where there are three or more candidates, the datedwho receives a majority
of the members with the right to vote shall be teécIf none of the candidates
receive a majority of the members with the rightvimte, the candidate who
obtained the lowest number of votes is eliminated the others go forward to
another ballot. The process is repeated until W ¢andidates who obtain the
highest number of votes are selected. The procedieseribed in para Il. shall
then apply.

After having elected the Chairperson, the Boardl gect a Deputy Chairperson following
the same procedure.
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Article4
Attendance of Mesetings

Members should attend all meetings of the Board whdn this is not possible,
alternates should attend in their stead. Both mesnéed alternates may participate
together at meetings, but, in these cases, onlybaenhave the right to vote.

Each member might be represented at the meetingmbther member, provided
that written authorisation from the absent membeubmitted to the Chairperson. A
Member may represent a maximum of one other Member.

The Board, acting on a proposal from the Execubuector, may authorise experts
and persons whose opinion can be of interesttém@tBoard meetings as observers
without any voting rights for the item or items f@hich their presence is required.
The members of the Board will be informed of thenea and qualifications of
observers through the agenda of the meeting.

Representatives of third countries may be invitgdthee Board to attend Board
Meetings under the terms and conditions specifiethb Board.

Any one member present at a meeting or the Exexlllivector may request that the
Chairperson shall restrict the meeting to a clasesbion by requiring all persons to
leave the meeting with the exception of the memioérthe Board. Following an
explanation by the member requesting the closedisgsthe Board shall decide
whether:

* To consider the matter in closed session;

e To consider the matter in an extended closed sessithh the inclusion of such
additional persons as the Board may decide; or

» To consider the matter under normal meeting arnaegés.

The Executive Director and the representative agpdiby the Advisory Board shall
take part in the deliberations without the rightvtde.

Article5
The convening of meetings

In accordance with Article 26 of the Regulation,etmegs of the Board shall be
convened by its chairperson, and the board sh&dl & ordinary meeting at least
once a year. It shall also hold meetings at theamte of the Chairperson, or at the
request of at least a third of the members withtrig vote, or at the request of the
Commission.

Subject to paragraphs 3 and 4, the notice of catimt of a meeting of the Board,
signed by the Chairperson, shall be transmittedatey than two weeks before the
date of the meeting. The draft Agenda shall sinmeltausly be sent to all members
together with relevant material for decision making
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3. When the Board is to meet at the request of at l@as third of the members, the
Chairperson shall convene a meeting to take plattermsix weeks of receipt of the
request, or two weeks in urgent cases.

4, When the Board is convened to deliberate on a mafteirgency, the notice of
convocation and the provisional agenda signed by @hairperson shall be
transmitted to members no later than one week béhar date of the meeting.

5. If working documents are transmitted to the membeusside the time-limits
specified in points 2 and 4, no decision shall d&esh on the question to which it
relates, unless the Board decides otherwise.

6. The ordinary Board meetings shall normally be ratlthe Agency’s premises, or at
another venue in Vigo. However, whenever circuntarrequire, and provided no
more than one third of the members object, the iBheson may change the date
and/or the agreed place of a meeting of the Badddification of such change or
changes shall be given to members no later thae ttveeks before the original or
revised date of the start of the meeting, whichévéne earlier.

Article 6
Agenda

1. A provisional agenda shall be drawn up by the Qeagon. It shall contain, in
addition to those items whose inclusion is requebte a member, any item whose
inclusion is requested by the Executive Director.

2. Without prejudice to paragraph 4 of Article 5 oése Rules, items to be addressed
on the provisional agenda shall be submitted toGhairperson not less than six
weeks before the date of the start of the meeting.

3. Any request by one or more members for inclusiaettbn or substitution of an
item on the agenda shall state the reasons on whiglhased. The Chair shall bring
any such request to the notice of the other members

4. The agenda shall be adopted at the beginning &f @@eting.

5. If the Board so decides, urgent questions may lkedido the agenda at any time
prior to the end of the meeting, and item on thendg may be deleted or carried
over to a subsequent meeting.

Article 7
Quorum

At least two thirds of all members of the Boardhnihe right to vote shall constitute the
necessary quorum for the meeting to be valid. Fampgses of achieving the quorum,
alternates or proxy holders are considered as menftaing the right to vote on behalf of
the member they represent.
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Article 8
Voting procedures

Unless otherwise provided, the Board shall takedisisions by a majority of
Members with the right to vote. A two-thirds majgrof members with the right to
vote is required for:

» Adoption of the Internal Rules of Procedure of Ateministrative Board;
* Appointment and the removal of the Executive Divect

For voting purposes the number of Members of thar@as that of the members
entitled to cast a vote, present or not.

In addition to his/her own vote, each voting memimaty cast one vote that he/she
has received by proxy. The proxy shall be notiftedthe Chairperson at the
beginning of the meeting.

Unless a secret ballot is requested by at leastloreeof the members with the right
to vote, votes shall be taken by show of hands.

Unless the Board unanimously decides differenthe Chairperson, the Deputy
Chairperson and the Executive Director shall bgeaesvely elected and appointed
or removed by secret ballot.

For each and every decision adopted by the Bolaed,esult, along with the numbers
of votes cast, shall be recorded. A statement efviews of the minority may be
entered in the minutes along with the decisiothef minority so requests.

The Chairperson may authorise a member to spea#fybin explanation of a vote he
or she has cast.

Article9
Decisions by written procedures

Without prejudice to Articles 3, 7 and 8 of thesald®, decisions of the Board may
be taken by written procedure, on a proposal froen@hairperson, provided that no
more than one third of the members with the rightdte object.

A proposal for a decision taken by written procedwhall not be subject to
amendment; it shall be approved or rejected irentsrety. A proposal is adopted
when it has gathered an absolute majority of votes.

Notwithstanding the provisions in paragraphs 1 araf this article, in exceptional
cases, where a decision of the Board is needed @mergency situation, documents
and information may be transmitted and votes cgghe quickest available means
which are acceptable to members.

The result of a written procedure will be notifiedthout delay to the Board
Members.
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Article 10
Appointment and removal of the Executive Director

In accordance with Article 30 of the Regulationg tBoard shall appoint the
Executive Director and shall have the power to negrfdm or her from office.

The selection of the Executive Director out of lisé of candidates proposed by the
Commission shall take place in accordance witifahewing procedure:

Where there are only two candidates, the canditlze receives a two thirds
majority of the members with the right to vote &ested. If none of the candidates
receives the required majority of votes, the claspn will invite the members to
participate in up to a maximum of three additiopallots.

If, as a result of the last ballot, one of the gdatés receives the required majority,
he or she shall be elected. Otherwise, the Boaall shmediately decide on the
measures to be taken to overcome this situatiodluding the possibility of
republishing the open competition for the post.

Where there are more than two candidates, in eadhesery ballot, the candidate
who receives the required majority of the voteslisba elected. If none of the

candidates receive the majority of the votes, dradxlate who obtained the lowest
number of votes is eliminated and the others gevdod to another ballot. The

process is repeated until the two candidates whairolthe highest number of votes
are selected. The procedure described in sub-Egriagr.1 shall then apply.

Article11
Transmission of documents

Regarding public access to documents and minutetheofBoard meetings, the
provisions laid down by the Regulation (EC) n° 129®1 concerning the public
access to European Parliament, Council and Comwniskicuments, shall apply.

Minutes of the Board meetings shall include thedisparticipants and an abstract of
the proceedings.

On request of a member or his or her alternatenthebers of votes cast at each
decision as well as associated vote-statementskshetcorded.

The chairperson shall make use of the quickestlablai means, which are
acceptable to members, to circulate the draft resand an abstract of proceedings.
Members of the board are then requested to reghiméa maximum of two weeks.

Once approved, the minutes shall be signed by trer@erson and the signed copy
of the minutes shall be kept in the archives of Agency. Whenever applicable,

records of number of votes and related stateméalsaso be kept together with the
relevant minutes in the archives of the Agency.
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6. In accordance with the practical arrangements sétio the Agency’s rules of
operation to implement Article 32 of the Regulatamd after being approved by the
Board, the abstract of the proceedings of the Boaedtings shall be made public
notably through the website of the Agency.

Article 12
Confidentiality

In accordance with practical arrangements set ouhé Agency’s rules of operation, the
members of the Administrative Board shall sign &tem declaration of compliance with the
rules of confidentiality set out in Article 33 dfd Regulation.

Article 13
Language regime

The Board shall decide the working language at img®t for the minutes and for the
correspondence with the members of the Board.

Article 14
Reimbursement of expenses

1. All travel and subsistence expenses incurred by Bleard members and the
representative appointed by the Advisory Boardannection with meetings relating
to Board business and activities shall be paid Hgy Agency in accordance with
Annex VIl of the Staff Regulations of Officials atioe conditions of employment of
other servants of the European Communities.

If stated in the invitation, all travel and subsiste expenses incurred by observers
and experts in connection with meetings relatingBtard business and activities
shall be paid by the Agency in accordance with Anwé of the Staff Regulations
of Officials and the conditions of employment ohet servants of the European
Communities.

2. Expenses incurred by alternate members relatiigpoyd meetings shall be paid by
the Agency in accordance with paragraph 1, onlyhm case where the substitute
replaces the Board member for whom he/she hasdmmninted as alternate.

Article 15
Correspondence

All correspondence with the Board shall be addakdsethe Agency at its Headquarters
location. However, until the official opening ofetlseat, correspondence shall be forwarded to
the Chairperson at his/her address.
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Article 16
Secretariat

In accordance with Article 26(7) of the Regulatitime Executive Director shall provide the
Secretariat to the meetings and the appropriatérastnative support to enable the Board to
carry out its work.

Article 17
Amendment of therules of procedure
1. The Board may amend these Rules of Procedurewg-¢hird majority.
2. Amendments to the Rules of Procedure shall enterfarce on the date decided by
the Board.
Articlel8

Entry into force

These Rules shall enter into force as soon asdtegdopted.
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